
MHSA Stipend Program  
Post-Graduation Obligations, Procedures, and Reporting Tools 

for 2017-18 Stipend Recipients 
 
Congratulations! 
 
We at CalSWEC’s Integrated Behavioral Health Program would like to congratulate you on your 
upcoming MSW graduation! We are excited for you join the social work profession and 
contribute to the delivery of high quality, wellness and recovery-oriented mental and behavioral 
health care services through California's public care system!   
 
Since you will most likely begin your employment search soon, we want to remind you of the 
requirements associated with your MHSA stipend and review the guidelines, procedures, and 
logistics involved in staying on top of those requirements over the next year or two. We realize 
that this is a busy time of year and recommend saving this information for future reference. 
 
What are my stipend-associated obligations after graduation? 
 
As an MHSA stipend recipient, you are obligated through your student service agreement to:  
 

• Secure an MSW level position (either paid or volunteer) that involves providing community 
based mental/ behavioral health care services at a County agency or a County-contracted 
agency in California within 180 days of your MSW graduation. 

 

• Complete 12 months of full time service (35+ hours per week) or 24 months of part time 
service (20+ hours per week) in that position if you received a stipend of $18,500.00. 

 

• Complete 6 months of full time service (35+ hours per week) or 12 months of part time 
service (20+ hours per week) in that position if you received a stipend of $9,250.00. 

 

• Maintain regular contact with and provide required documentation to CalSWEC in the form 
of timely updates related to your personal contact information, employment search process, 
employment offers, and accrual of hours toward fulfilling your service obligation. 

 
What constitutes eligible employment for the MHSA Stipend Program? 
 
The criteria for eligible employment relates to both the employer and the position in question: 
 
• The employer must be either a county agency offering mental/behavioral health services OR 

an agency contracted with some county agency to provide mental/behavioral health services. 
 

• The position must be a master's level position appropriate to a new MSW that involves 
providing community based mental/behavioral health services in a voluntary, non-restrictive 
environment under the supervision of another graduate degreed professional. Please note that 
NO positions in locked psychiatric facilities, detention facilities, jails, or prisons are eligible. 

 
Please remember that it is your responsibility to be certain that a position meets these criteria 
before accepting it, so you should not begin any position without first making this determination. 



When and how should I reach out to CalSWEC about these obligations? 
 
After graduation you will need to communicate directly with CalSWEC (not your MSW 
program) about your progress toward fulfilling your service obligation. To do so, you’ll need to 
email us at the CalSWEC IBH email account for stipend recipients: Calswec_ibh@berkeley.edu. 
We work hard to respond to all inquiries and document submissions within 48 hours. You should 
update CalSWEC on your status within 180 days of graduation and at all of these junctures:  
 

• Any time ANY of your personal contact information changes (including email address, 
phone number/s and/or physical or mailing address). 

 

• As soon as you secure eligible employment. 
 

• Any time your employment status changes (including changing agencies, changing positions 
at the same agency, and/or moving from full time to part time employment or vice versa). 

 

• As soon as you believe you have fulfilled your service obligation. 
 

• One month in advance any deadline (graduation, employment search or service obligation 
fulfillment) for which you anticipate needing an extension of time. 

 

• Every 90 days if you have requested or been granted an extension of time for graduation, 
employment search, or service obligation fulfillment, until your extension is resolved. 

 
How do I officially document my progress toward fulfilling these obligations? 
 
To provide all updates and documentation to CalSWEC, you will need to use the information, 
instructions, and forms you'll find at http://calswec.berkeley.edu/forms. These include: 
 
• Change of Personal Information Form: You should submit this form any time ANY of your 

personal contact information changes. Please note that if you do not update your contact 
information with us after graduation, we will continue to email you at your school email 
address and you may miss important communications and deadlines. 

 

• Employment Search Log: You should use this spreadsheet to track all of your job search 
activity, including positions applied for, interviews scheduled, and any follow up actions 
taken by you or potential employers. Please note that the first sheet of this spreadsheet 
(the "instructions" tab) includes instructions and a glossary of terms and the second sheet 
(the "log" tab) is where you should enter your job search data. 

 

• Employment Verification Form - You should submit this form as soon as you begin 
employment at an eligible position. No position can be used to fulfill your service 
obligation until CalSWEC has received, reviewed and approved an EVF for that position. 

 

• Employment Completion Form - You should submit this form once you believe you have 
completed your service obligation in an approved position. No position can be used to 
fulfill your service obligation until CalSWEC has received, reviewed and approved an 
Employment Completion Form for that position. Remember also that any Employment 
Completion Form submitted for a part time position must include official agency 
volunteer hours logs or paystubs that identify the actual hours worked each week/month. 

 



• Extension Petition Instructions - You should use these instructions to submit an extension 
petition one month in advance of the relevant deadline if you anticipate that you will not 
(1) graduate within four months of your original MSW graduation date, (2) secure 
eligible employment within six months of your MSW graduation, or (3) complete your 
service obligation within one year of your initial employment start date. 

 

• Progress Update Form - You should submit this check-in form (with an updated 
Employment Search Log) every 90 days any time you have petitioned for or been granted 
an extension of time for graduation, job search or completion of your service obligation. 

 
How do I determine whether or not a private employer has a current contract 
with a county to provide mental/behavioral health care services? 
 
Remember, again, that it is your responsibility to be certain that a position is eligible before 
accepting it, so you should not begin any position without first making this determination. To 
determine whether or not a specific agency has a current county contract, you should: 
 

•   Review the website of the California Behavioral Health Directors Association, which lists all 
of the county mental/behavioral health agencies; at each county agency’s link, you should be 
able to find a list of currently contracted agencies in that county. 

 

•   Review the website of the California Council of Community Behavioral Health Agencies, 
which lists many county-contracted agencies all over the state. 

 

• Reach out to the relevant county MHSA liaison’s office to ask for information from the lists 
of currently contracted agencies they maintain; some will be willing to share the actual lists. 

 

• Review the website of any agency of interest for descriptions of its contractual partnerships 
and/or most recent annual reports, which typically include contract information and dates. 

 

• Reach out to the accounting/finance or contracts and grants staff at any agency of interest by 
phone or email and ask whether or not the agency is “currently contracted with a county to 
provide mental/behavioral health services.” (We do not recommend reaching out to program/ 
clinical staff or directors, because they often don't have accurate information about this.)  

 

• If all else fails (and after taking all of the steps outlined above), reach out to CalSWEC at 
Calswec_ibh@berkeley.edu.  We do not maintain a statewide list of eligible employers, but 
we will do our best to answer questions and provide further guidance. 

 
What happens if I do not fulfill my stipend-associated service obligation? 
 
Based on your student service agreement, failure to fulfill your service obligation will result in 
the need for cash repayment of your stipend funding. Based on the contract deadlines for the 
stipend program, cash repayment must be completed by June of 2020, so a graduate who begins 
making monthly payments in June of 2018 will face payments of roughly $785.00 per month. 
 
We realize this is a LOT of information. If you have questions, please don't hesitate to contact us 
by email at Calswec_ibh@berkeley.edu. We look forward to hearing from you as you begin the 
next stage of your professional journey. Best wishes and congratulations again! 


