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CASEWORK PRACTICES/CONSIDERATIONS

	Background 
	It is recommended that counties observe the following casework practices when considering the transfer of a case to another county.
This appendix applies to court cases only.  For voluntary cases, close the case and make a referral to another county, if necessary. 


Casework Practice/Considerations for Minors

	Primary Concerns
	Primary concerns are whether the transfer is in the child’s best interest and if the
· level of services the child and family needs can be met 
· case meets the criteria for transfer


	Costs for Services
	Prior to transfer, the costs for services being provided to a child and family should be discussed between counties so that responsibility for the ongoing costs is clarified.

If either parent is living in the home with a child placed with a relative caregiver, the parent should be advised that the caregiver may no longer be eligible for payment.

If a relative or NREFM is receiving a Special Care Increment (SCI) from the county of jurisdiction, they should be advised that a move to another county would adjust the SCI as the rate paid would be at the new county of residence’s rate.


	Moving and ICT
	Transferring the case does not automatically mean moving the child. 

When a case transfers, the parent and child do not have to reside in the same county.   It is not necessary to move the child’s placement to the receiving county.

If the child is moved during the transferring process the receiving county must be notified immediately and be sent a new case plan.

If the custodial parent is subject to frequent moves and is highly unstable, the transfer should not occur.  It is recommended that the parent reside at least 30 consecutive days at the new address before considering it a residence for transfer purposes.  If the plan is for the parent(s) to remain in a treatment facility for 6-12 months or longer, the two counties shall discuss the appropriateness of transferring the case.
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CASEWORK PRACTICES/CONSIDERATIONS, Continued

	Stability of New Residence in FM Cases
	When considering transferring a Court Family Maintenance case for a minor child, the transferring worker should ensure the family’s residence in the receiving county is stable.  Usually the child should be in the current residence at least 30 days.


	Transfers of PP cases for Minors
	The transfer must be in the child’s best interest and a transfer of PP youth in a group home or institution is not acceptable. The following are some questions/issues transferring counties should consider to determine if the transfer of a PP case is appropriate: 

• Length and stability of the child’s placement--Has the child resided in       

  the other county, in a stable placement, for twelve (12) months and

  there has been infrequent or no contact with the parents?  If so, the   

  transfer may be in the child’s best interests  (unless  it is a group 
  home placement).

• Case Plan--Is the worker recommending legal guardianship or 
  Adoption, or a second period of FR, and will it occur soon?  If so, the 
  transfer may not be in the child’s best interests.

• Relationship between the child and worker—This, combined with the 
   worker’s knowledge of the case, may indicate the case should 
   remain  with the current county if the travel distance is not too great. 

Note: Do not transfer if the youth is 17.5 years old.


	Transfer of a Minor in a Group Home 
	Transfers of a minor residing in a group home shall not occur until his/her treatment goals have been achieved and he/she has been placed in a lower level of care (e.g. foster home, relative or guardian).  Consideration should also be given to whether the sending county has authorized any supplemental placement costs (e.g. a “Patch”) that would require county funds in the receiving county.


Continued on next page

CASEWORK PRACTICES/CONSIDERATIONS, Continued

	Child Residing in a Relative/

NREFM

Home
	When the child resides in a relative or non-relative extended family member home and a reassessment of the approved home is due within 60 days from the date of the planned transfer request, then the transferring county shall complete the reassessment prior to giving primary assignment to the receiving county.


Casework Practice/Considerations for NMDs

	General Practice Guidelines
	In addition to meeting participation criteria and the NMD is requesting to remain in EFC, the county preparing to ICT the case should consider whether an ICT is in the NMD’s best interests and will support the NMD’s successful transition to adulthood. 


	ICT Considerations for NMD 
	If a NMD is under Dependency Court supervision for twelve (12) consecutive months and wants his/her case transferred, the following shall be considered.  
The NMD must:

· request and/or consent to the transfer of jurisdiction
Note: If the youth does not want to remain in EFC, the case will not be transferred.

· have resided within the other county as a NMD for twelve (12) consecutive months (stability of placement)
· not reside in a group home placement

· have a connection to the community (employment, school, etc.)

· maintain a connection with person(s) significant to the NMD
The sending county’s social worker must:

· work with the NMD to develop, sign, and complete all required documents and actions (Example: Mutual Agreement, Transitional Independent Living Case Plan (TILCP) and Transitional Independent Living Plan (TILP), SOC 161, Special Immigrant Juvenile Status (SIJS), Supplemental Security Income (SSI) etc.)
· ensure that all required documents are current, signed and in  CWS/CMS (Example: SOC 161, SOC 162, TILCP, TILP, appropriate placement agreement, etc.)


Continued on next page  

	Dual Status NMD
	If the NMD is a dual status case, the individual counties will consult on a case-by-case basis.


	Nonminor, Non-dependent NRLG 

	The following apply if the nonminor is receiving age extended AFDC-FC benefits under a non-dependent non-related guardianship established in the Juvenile Dependency Court:

· The legal guardian must apply in the new county of residence for any benefits to continue. 
· The sending county Eligibility staff will send a hard copy transfer packet to the receiving county upon request from the receiving county.  
· The sending county social worker shall give the receiving county primary assignment of the case in CWS/CMS.
· The individual counties should consult on a case-by-case basis.

The following table lists the documents/forms to be included in the Eligibility transfer packet.

	Document
	Description

	FC 18
	Notification of AFDC-Foster Care Transfer

	SAWS 1
	Application for Cash Aid, Food Stamps, and/or Medi-Cal

	FC 2
	Statement of Facts Supporting Eligibility for AFDC-Foster Care (FC)

	SOC 158A
	Foster Child’s Data Record including visit date within last 6 months

	Birth verification
	Birth Certificate or other verification as provided in EAS 42-201.

	Social Security Enumeration
	Social Security card or other acceptable documentation of SSN as provided in EAS 40-105.24

	Documentation of Guardianship
	Letter of Guardianship.  If the letter of guardianship is not yet available, send a copy of the Juvenile Court minute order establishing guardianship and an explanation of what steps have been taken to obtain the letter of guardianship.

	Income
	Current income verification of the child

	Property
	Current property verification of the child

	SOC 161 for youth age 18+ (Juv Ct Guardianship)
	SIX-MONTH CERTIFICATION OF EXTENDED FOSTER CARE PARTICIPATION (most current, if youth is age 18+)

	SOC 162 for youth age 18+ (Juv Ct Guardianship)
	MUTUAL AGREEMENT FOR EXTENDED FOSTER CARE (most current, if youth is age 18+)

	Notification to Reapply


	Notification to the NRLG that he/she must re-apply for AFDC-FC in the receiving county as provided in EAS 40-188.121.
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	Probate Guardianships
	For non-minors in Probate guardianships to continue to access extended benefits up to age 19 if pending high school completion, the legal guardian must apply in the new county of residence. The sending county Eligibility staff will send a hard copy transfer packet to the receiving county upon request from the receiving county.  The individual counties should consult on a case-by-case basis.
Probate guardianships

· do not have Court involved in the transfer
· require Eligibility and CMS case transfer 
· continue benefits up to age 19, if the youth meets the high school completion requirements

The following documents should be included  in the Eligibility transfer packet for a non-minor probate guardianship:

	School Verification for youth age 18+ (Probate Guardianship)
	Documentation from the school, for a child age 17 years or older, the child’s attendance and expectation of graduation prior to age 19 as provided in EAS 45-201.

	Legal Authority for youth age 18+ (Probate Guardianship)
	SOC 155B – Mutual Agreement for 18 Year Olds


	NMD ICT Exclusions
	AN ICT shall not be recommended if one (1) or more of the following exist: 

· the youth is 17.5 years of age through age 18  

· FR services are being provided to the parents of a NMD
· the NMD has not resided within the county for twelve consecutive (12) months as a NMD
· the NMD no longer meets participation criteria and not AFDC-FC eligible
· the NMD resides in a group home and there is no plan in place to move to a lower level of care

· the NMD has a plan of Adult Adoption or Tribal Customary Adoption
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