SAN LUIS OBISPO COUNTY DEPARTMENT OF SOCIAL SERVICES


RESOURCE FAMILY APPLICATION CHECKLIST JOB 18A

Dear Applicant:
Next Appointment Date:      

This application process is not complicated, but will take some time and effort. DSS can only approve homes that meet Resource Family Application Requirements; therefore, completion of all indicated items is mandatory.

DSS will need copies of the following list of personal documents. Please make copies and provide them with all other documents listed below in your application packet. 

	Check-off when completed: Complete and return to DSS within 30 days:

	 FORMCHECKBOX 

TB Test Results
(provide copy of results for each applicant)

	 FORMCHECKBOX 

Instructions for Live Scan Fingerprinting DSS CWS 639 with Request for Live Scan  Service BCII 8016 (stapled together) (1): (Live scan fingerprints must be submitted within 10 days of placement)
1 Return addressed envelope (to return copies of Live Scan receipts forms)

	 FORMCHECKBOX 

CPR & First Aid Class (infant/child/adult)
(provide copy of certificate for each applicant)

	 FORMCHECKBOX 

Completion of PRIDE classes
(provide copy of signed certificate of completion for each applicant)

	Complete these forms and Return to DSS within 30 days:

	 FORMCHECKBOX 
 County Foster Home Introduction Letter (SW-add name and phone number) 
	DSS CWS 591

	 FORMCHECKBOX 
 Resource Family Application (1) (Due within 5 days of placement)
	RFA-01(A)

	 FORMCHECKBOX 
 Live Scan Request
	DSS CWS 739

	 FORMCHECKBOX 
 Household Composition
	DSS CWS 833

	 FORMCHECKBOX 
 Right of Children in Foster Care (2) copies (sign one, keep one for your files) 
	DSS CWS 706

	 FORMCHECKBOX 
 Informed Consent (2) copies (sign one, keep one for your files) 
	DSS CWS 695

	 FORMCHECKBOX 
 Release of Information
	DSS CWS 157

	 FORMCHECKBOX 
 Employment Verification with return envelope (2) (sign one, keep one for you files) 
	AD 29

	 FORMCHECKBOX 
 Budget Information
	LIC 420

	 FORMCHECKBOX 
 Reporting Guidelines Incident Report (2) (sign one, keep one for your files)
	DSS CWS 708-A

	 FORMCHECKBOX 
 Reporting Guidelines Pets & Animal (2) (sign one, keep one for your files)
	DSS CWS 708-B

	 FORMCHECKBOX 
 Caregiver Internet/Email/Social Media Guidelines & Acknowledgement (2) copies
	DSS CWS 418

	 FORMCHECKBOX 
 California Partnership Plan for children in out-of-home care (QPI)
	DSS CWS 152

	 FORMCHECKBOX 
 Statement Acknowledging Requirement to Report Child Abuse (2)
(sign both copies: keep one copy at home and return one copy to DSS/Probation)
	LIC 9108

	 FORMCHECKBOX 
 Criminal Record Statement: Resource Family Approval (2 copies) 
	RFA-01(B)

	 FORMCHECKBOX 
 Out-of-State Child Abuse/Neglect Report Request(when applicable) 
	LIC 198B

	 FORMCHECKBOX 
 SW/SWS Exemption Request (if applicable) 
	DSS CWS 660

	 FORMCHECKBOX 
 Caregiver Exemption Request (if applicable) 
	DSS CWS 660-A

	 FORMCHECKBOX 
 References for Resource Family Home 
	DSS CWS 151

	 FORMCHECKBOX 
 Emergency Plan for Foster Family Homes (2)
(complete both copies: post one copy on your wall, return one copy to DSS/Probation)
	LIC 610B

	 FORMCHECKBOX 
 RFA Combined Comprehensive Permanency Assessment Report
	DSS CWS 153

	 FORMCHECKBOX 
 Resource Family Permanency Assessment (Self Study) 
	DSS CWS 154

	Provide the following documents to the department of Social Services:

	 FORMCHECKBOX 
 Proof of Auto Insurance (each applicant)
	

	 FORMCHECKBOX 
 Birth Certificate/Passport (each applicant)
	

	 FORMCHECKBOX 
 Copy of Marriage License and/or Divorce Decree(s)(a copy of each, if applicable)
	

	 FORMCHECKBOX 
 Verification of military status
	

	 FORMCHECKBOX 
 Copy of lease/rental agreement or proof of home ownership
	

	 FORMCHECKBOX 
 DMV print out (each applicant) 
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